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YYEBHHUKOB,
MOPSJAKE EF'O ®OPMUPOBAHMA, YUYETA, UCTTOJIb30BAHUS U
OBECIEYEHUS COXPAHHOCTH

1. O6uue MooKeHHs

L1, Jlaunoe [Monoxkenue o GUOIMOTEUHOM donjie KOl pazpaboraHo B
cooTBeTcTBUM ¢ DeepaTbHbIM 3aKOHOM No 273-®3 ot 29.12.2012 «O06 obpa3oBaHnH
B Poccuiickoit ®emepauun» ¢ HU3MEHEHHSAMM Ha 16 ampens 2022 rona, @3 or
20.12.94 No 78-®3 «O OGuOIHOTEUHOM Jene» B pelakluu OT 11 wmrons 2021 r.,
[MprkazoM MUHHUCTEPCTBA KYIbTYPbI Poccuiickoit ®enepauun ot 8 okTadps 2012
roma N 1077 «O6 yreepxaenun [Mopsinka y4eTa 10KyMEHTOB, BXOJISILIIMX B COCTaB
oubmoreyHoro (GoHIa» ¢ HW3MEHCHUSAMH Ha 2 ¢espans 2017 roxa, Ilncbmom
MuHucTepceTBa 00pa3oBaHus M HayKH Poccuiickoit Deaepatuu ot 08.12.2011r. Ne
MJ1-1634/03 «O06 HCTIOIB30BAHUN yyeOGHMKOB B 00pa3oBaTe]bHOM MPOLECCE, a
taike YCTaBoM 00pa3oBaTe/bHOW OpraHusalMu M ApyraMu HOpPMATUBHLIMU
MPaBOBBIMU aKTaMu Poccuiickoi denepallii, periaMeHTHPYIOMUMU JCATEIBHOCTD
opraHu3alyii, OCyIIECTBISIOLLUX 00pa3oBaTeNbHYIO NEATEALHOCT.

1:2. Hacrosimee [Tonoocenue 0 WKONbHOM OUOIUOMEUHOM ¢ponoe (nanee —
[lono)keHue) OMpeaeNseT nopsadok yuema 6ubauomeuno2o Gonoa i MEXaHH3M
(hOpMUpOBaHHUs, COXPAHHOCTH W TPEOCTABICHMI B [oJib30BaHue y4eOHHKOB,
yueGHbIX ~ MOCOOMH,  yueOHO-METOANICCKHX MaTepuaioB  00yd4aroumumes
oGpasoBaTebHOll OpraHusauud (anee  — [LIKOJIA), OCBAMBAIOLIMM OCHOBHbIC
o6pasoBaTe/IbHBIC  MPOTPaMMbl B MPpeAe/Iax denepanpHbIX TOCYAapCTBEHHBIX
00pa3oBaTe/bHBIX ~CTaHIApPTOB, a TaKkKe 3aKpeIiieT OTBETCTBEHHOCTb  BCeX
YYaCTHUKOB 00pa30BaTesibHOH JIeATEILHOCTH.

1.3, [TousiTus, HCTob3yeMble B [1010/KeHUH:




Yuebnuk — yueOHOE W3maHMe, COAEpKAIIEe CHCTEMATHUYECKOE W3JIOKEHHE YUeOHOU
IUCIMIUTAHBI,  COOTBETCTBYIOIleE  Y4eOHOH  mporpamMme U OQHUIMAIBHO
YTBEPXKJICHHOE B Ka4eCTBE JaHHOTO BHJA. MOXKET OBITh MPEJCTABJICH B MEYaTHON M
AIIEKTPOHHOH (opMe.

Yuebnoe nocobue — yueOHOe wH3JaHUE, JOMOJHSIONICE WIM 3aMEHSIONIEe
YAaCTUYHO WM TOJHOCThIO YYEOHHK, O(GUIMAIBLHO YTBEPKJICHHOEC B KadeCTBE
JTAHHOTO BHUJA.

Pabouas mempaos — yaeOHOE mocoOue, UMeEroIIee 0COObIN TUIAKTHICCKUI
ammapar, CIOCOOCTBYIOIIMKA CaMOCTOSITeNbHOW paboTe oOydaromierocs Halu
OCBOEHHUEM Y4EOHOTO TMpeMeTa.

Yuyebno-memoouueckue mamepuaivl — COBOKYITHOCTh MaT€pHAJIOB, B TTOJIHOM
o0BeMe oOecTieunBaroNTUX MperoAaBaHne JaHHOW TUCIUTUINHEI (aTIachkl, KOHTYPHBIC
KapThl, TOYPOYHOE IIAHUPOBAHWE, CPEACTBA KOHTPOJISI 3HAHWHA, CIPABOYHBIC
U3/1aHusl, paboyne IporpaMmsl U T.1.).

Cpedcmea obyyeHuss u 6ocnumanus — JApPYTA€ WCTOYHUKH Yy4eOHOMH
uHopmaIuu, MpeaocTaBiIsieMble OO0ydyalomuMcs B XoAe oOpa3oBaTeIbHOM
JeSITETHbHOCTH.

1.1. enbto Hacrosmero Ilomoxxkenus o OubimoredyHoM (QoHIE SBIIETCS
CO3JaHUE YCIOBHMA 1T MaKCHUMAJBHOTO OOECIedYeHHs Yy4eOHOH JuTepaTrypoi
0OYJarOIITMXCsI TITKOJTBI, TTOBBIIICHUE OTBETCTBEHHOCTH TIE€AarOTrMUeCKOro KOJUICKTHBA
U CEeMbH 3a MPaBUILHOE, PAIMOHAIBLHOE HCIIOJIH30BAHUE IIKOJBHBIX yUEeOHHKOB,
opraHu3amusi padOTHl Cpeard OOYJAIONIMXCS W WX POIUTENCH MO BOCIHUTAHUIO
OCO3HAHHOTO0, OEPEKHOTO OTHOIIECHHUS K YIYCOHUKY.

1.2. Yyer mgokymeHTOB OubiamoredyHoro ¢oHAA  SBISETCS  OCHOBOM
OTYETHOCTM W  IUIAHUPOBAHMS  JIEATEIBHOCTH  OWOIMOTEKH, CIOCOOCTBYET
00eCIeueHunI0 ero COXPaHHOCTH.

2. ®opmupoBaHue (OHAA YUEOHUKOB U MOPSAOK YyuyeTra (hoHAa YueOHOI
JUTEPATYpPhbl

2.1. KowmmnekroBanue yue6HOTO PoHIa OMOIMOTEKH HIKOIBI MPOUCXOIUT Ha
OCHOBE  ©XKErogHo yTBepxkaaemMbix  DenepanbHBIX  TMEpeUYHEH  y4eOHUKOB,
PEKOMEHI0BAaHHBIX K MCIIOJIb30BAHUIO MPHU PeaTU3alui UMEIOLINX IOCY1apCTBEHHYIO
aKKpeIUTaluio 00pa30oBaTEeNIbHBIX MPOrpaMM HayaJbHOTO OOIIEro, OCHOBHOIO
oO1ero, CpEIIHETO o01ero oOpa3oBaHus, nepeuyHel  OpraHu3auui,
OCYUIECTBJISIOIIMX  BBIMYCK YYEOHBIX MOCOOMI, KOTOpbIe JOIMYCKAIOTCA K
WCIIOJIb30BAHUIO TIPU pealii3allid HMEIOIIHUX TOCYJAPCTBEHHYIO AaKKPEIUTAIUIO
oOpa3oBaTeNnbHBIX MporpaMM. EjkeromHo yTBepxkaaeTcs IepedyeHb Y4YeOHUKOB U
y4eOHBIX TOCOOMI 00pa30BaTEIHPHON OpTaHU3AIIHH.



2.2. OOpazoBarejbHasd OpraHM3alMs CcaMOCTOATEIRHA B BBIOOpPE W

OIIpCACIICHUN .

— KOMIUIEKTa  Y4e€OHHUKOB, Yy4e€OHBIX  IOCOOMM,  Yy4eOHO-METOIUYECKHUX
MaTepuanaoB, OOeCMeUYnBAIONIMX TpEernoJaBaHue y4yeOHOro TpeaMera, Kypca,
JTUCHUTUIAHBI (MOAYJIA);

— cpeacTtB oOydeHus] W BocmuTaHus. BeiOop cpeAcTB oOy4eHHS W BOCTIHTAHHS
onpenensieTcs cnenuduKo coaep:kanust 1 GopMol opraHU3alUKU 00pa30BATEIHHON
JESTETBHOCTH.

2.3. [Toronmnenune ydeOHoro QoHma obOecreynBaeTCs 3a CYET CPEJCTB
dbenepalbHOTO,  PETHMOHAIBHOTO, MYHHUIMTNAIBHOTO  OromkeToB  (cT.35, 1.2
®denepanpHoro 3akoHa «0O0 obpazoBanmm B Poccuiickoit denepanun»); WHBIX
HMCTOYHHMKOB, HE 3alpEIICHHBIX 3aKOHOMATEIhCTBOM P®, B T.4. 0e3BO3ME3THOTO
MO>KEPTBOBAHMS (PUZUUECKUMU W/WIIH FOPUTAYECKUMHU JIUIIAMHU.

2.4, B memsax obecrneueHus oOydaromuxcsi yuyeOHUKaMH, Y4eOHBIMU
MOCOOUSMHM IITKOJIa MOXET B3aUMOJICHCTBOBATH C APYTUMH 00111€00pa3oBaTEIbHBIMU
OpraHu3alusIMH paiioHa, Y IpaBJICHUEM 00pa30BaHUsI.

2.5. HenocpeacTBeHHOE pyKOBOJCTBO U KOHTPOJIb PabOTHI MO CO3aHUIO U
CBOEBPEMEHHOMY TMOIMOJHEHUIO OuONInoTeyHoro (oHAAa IIKOJBHBIX YYEOHUKOB
OCYIIECTBIISIET TUPEKTOP 00pa30BaTEILHON OpraHU3aIlnH.

2.6. JlommyckaeTrcsi HMCHOJB30BaHUE YYECOHO-METOAMYECKUX KOMILIEKTOB,
Bxoasmux B DedepanbHblii  mepeueHb  y4eOHUKOB, COTJIACOBAHHBIX  HA
[lemaroruyeckom COBETE U YTBEP)KICHHBIX MPUKA30M JUPEKTOPA IIKOJIBI.

2.1. Hnst sddexTuBHONM opraHu3anu  00pa3zoBaTEIBHOU JEATEILHOCTH
UCIIONB3YETCSl  y4eOHO-METOauYeckoe oOecliedeHne W3 OJHOW  MPEAMETHO-
METOINYECKOU JIMHUN.

2.8. [Iportecc pabotel 1o dopmupoBanuio ¢doHma y4eOHON JUTEpaTyphl

BKJIIOYACT CICAYIOIMNEC DTAIIbI.

— paboTa megarornyeckoro KojuieKTua ¢ deaepaibHbIM IIEPEYHEM YUCOHHKOB,
PEKOMEHOBAaHHBIX  (JIOMYIIIEHHBIX) K HCIOJB30BAaHUID B  00pa30BaTEIIbHBIX
OpraHU3aIMSIX;

— TIOATOTOBKA CIHUCKAa y4EeOHWKOB, TJIAHUPYEMBIX K HCIIOJIB30BAHHUIO B HOBOM
y4eOHOM TO1y;

— TIpelocTaBiieHMe  cnucka  ydeOHukoB — [lemarormueckoMy  COBETYy  Ha
COTJIaCOBaHUE M YTBEPKICHHC,

— JMarHoCTHKa YPOBHS OOCCIEYCHHOCTH OOyYaronIuXxcs y4eOHOW JHTepaTypoi
Ha CIICTYIONIUH Y4eOHBIH TOJ B COOTBETCTBHM C KOHTHHTCHTOM OOYYarOIIMXCS,
COCTaBJICHHE MEPCIIEKTUBHOTO TUIAHA KOMIUIEKTOBAaHUS y4eOHOTo (OH/IA;

— odopmiieHHe 3aKa3a YYEOHHMKOB M Yy4eOHBIX MOCOOMII B COOTBETCTBUM C
YTBEP)KJICHHBIM CITUCKOM YY€OHHUKOB M IJTAHOM KOMIUICKTOBAHUS;



— TpPOBEICHHE AyKLIHOHA M 3aKIIOYCHHE JIOTOBOpPA C MOCTABIIMKOM O 3aKyIKe
yueOHO IuTepaTyphl;

— TIPUEM U YYET BHOBb MTOCTYNHUBIIECH yueOHON IUTEpaTypbl B OMOINOTEKY .

2.9. bubnnoreunsiit (OHA MIKOIBHBIX YYCOHUKOB YYUTBHIBACTCS U XPAHUTCS
OTZICTTLHO OT OCHOBHOTO (POH/IA IITKOJIBHON OMOJIMOTEKH.

2.10. K 6ubauoreunomy doHay ydeOHOM muTepaTypbl (yueOHOMY (OHIY)
OTHOCATCA  y4eOHMKHM, y4eOHbIe mocoOus, opdorpaguyeckue  CIOBapH,
MaTeMaTU4YecKue TaOIuIbl, COOPHUKH YNPAXXHEHUW M 3a]ay, MPAKTUKYMbI, KHUTU
JUTSL UYT€HUS, XPECTOMATUH, padouKe TeTPaau, aTiackl, KOHTYPHbIE KAPThl B IEYATHOM
U DJJEKTPOHHOM  BHUJE, COJAEpP)KaHHE KOTOPBIX  OTBEUaeT TpPeOOBaHUSAM
roCy/1apCTBEHHBIX o0pa3oBaTeNbHBIX CTaHJapTOB, o0ecreynBaromux
MPEEMCTBEHHOCTh ~ M3y4Y€HHUS  JUCHUIUIMH U CHUCTEMAaTHU3UPOBAHHBIX  IIO
o0pa30BaTebHBIM 00JIACTSIM.

2.11. JlokyMeHTBI, BKJIOYaeMble B (poHJ OuOnuoTexku, mapkupyrorcs. [lpu
ATOM MOTYT OBITh MCIOJB30BAHBI IITEMIENIH, KHIKHbIE 3HAKW, WHIAUBHUIYyaTbHBIC
IITPUXOBBIE KOJIBI, IPYTHE BUJIBI MAPKUPOBKH.

2.12. JIOKyMEHTBI MOCTYNalOT B OMOJIMOTEKY M BKIIIOYAIOTCS B OMOIMOTEYHBIH
dboHI B pe3ynabTaTe MOCTABKH OOS3aTENBHOTO JK3EMIUISPA, MOKYNKU (MOAMUCKH,
oOMeHa, JapeHusi, TMOXXEPTBOBAHMS, KOMHMPOBAHWS OPUTHHAIOB U3 (oHIA
oubnuotexn). JloKkyMeHTBI, MOATOTOBJICHHBIE K MpuUeMy B OMONIMOTEYHBIH (HOHI,
MO/IBEPTatoTCs MEPBUUHON 00pabOTKE M MHIUBHUIYaIbHOMY YUETY.

2.13. JIOKyMEHTBhl TMPUHUMAIOTCS 1O MEPBUYHBIM YYETHBIM JIOKYMEHTaM
(HakmaaHas, aKT), BKIIOYAIOIIMM CIIUCOK MOCTYTUICHUH.

2.14. [IpueM [OOKYMEHTOB, MOCTYMAKOIIMX B OHOIMOTEKY 0€3 MEepBHYHBIX
JIOKYMEHTOB Ha 0€3BO3ME3JHOM OCHOBE (00s3aTElIbHbBIE YK3EMIUISIPBI, JACTO3UTHbBIC
DK3EMIUTAPHl  MEXAYHAPOIHBIX OpTraHMU3aluii, OE3BO3ME3IHbIE TOCTYIUICHUS U3
HEU3BECTHHIX W AHOHUMHBIX HWCTOYHUKOB), O(OpPMIAETCS akTOM O TMpHeMe
JOKYMEHTOB.

2.15. [IpueM HOKYMEHTOB, MOCTYMAIOMIMX B OMOJIMOTEKY OT HOPUIAUYECKOTO,
¢u3MYecKoro JMiia B BUJIE Japa C yKa3aHWEM €ro Ha3HAYeHUs I TMOTOJHEHUS
oubmoreunoro ¢houaa, 0hOPMIISIETCS TOTOBOPOM MOKEPTBOBAHUS B COOTBETCTBUU C
I'paxxnanckum koaexkcom Poccutickoit denepanmu (ct. 574, 582).

2.16. [IpreM NOKYMEHTOB OT YMTATEIEH B3aMEH YTEPSHHBIX U NPU3HAHHBIX
PaBHOILICHHBIMH YTPauy€HHBIM, OQOPMIISIETCS aKTOM O MpHUEME TOKYMEHTOB B3aMEH
VTepsiHHBIX. B akTe ykaspiBaeTcs (pamMwuins, WHULMAIBI YUTATENs, CBEIACHHS 00
VTEPSIHHBIX M3JaHUSAX (PErHUCTPAMOHHBIN HOMEp, KpaTkoe OuOnmorpadguveckoe
ONMHCAaHWE W3JAaHMs, I[I€HAa) CBEJACHUS O TPHUHATBIX H3JaHUSAX  (KpaTKoe
oubnuorpaduueckoe  OMUCAHUE  M3JAHUsI, II€HA), TOAMUCH 4YUTaTelsd W
IIPUHUMAIOLIEH CTOPOHBI.



2.17. Yuér Oubnuoreunoro ¢oHma y4eOHOW JUTEPATyphl  OTpaKkaer
NOCTYIUJIEHUE, BBIOBITHE, OOIIYI0 BEJIMYMHY (POHJIa YYEOHUKOB, U CIY>KUT OCHOBOM
€ro TMpaBWIBLHOTO (OPMHUPOBAHUS, I1EJIEBOTO HCIOIB30BAHUSI U COXPAHHOCTH,
OCYIIECTBJICHUSI KOHTPOJIS 32 HATMYUEM U JIBHXKEHHEM YYEOHHUKOB.

2.18. [Ipomecc yuera 6mbIMOTEYHOTO (POHNIA YICOHHKOB BKIIFOYACT: MPUEM,
[ITEMIIETIEBAHUE, PETHCTPAIMI0 TOCTYIUICHUS, paclpeleieHuss 10 Kjaccam,
BBIOBITHSI, a TAKXKE TOBEJCHNE UTOTOB JBIKEHUS (DOH/IAa U €T0 MPOBEPKY.

2.19. Bce omepamuu mo y4etry MNpOM3BOIATCS 3aBEAYIOIIUM OHOIMOTEKOM,
CTOMMOCTHBI  yudeT  Beaercs  OyxrainTepueil,  OOCIyXHUBalIIeW  IMIKOJy.
WNuBenTapuzamus yuyeOHOTO (POHIA M CBEpKa JaHHBIX OUOJHMOTEKH M OyXrajlTepuu
IIPOBOJIUTCS €KETOTHO.

2.20. VYyer yueOHON TUTEpaTyphl OCYIIECTBISIETCS TPYIIOBBIM CIIOCOOOM U
Benercsa B «Kuure cymmapnoro yuera» (manee - KCVY) u (uim) 351€KTpOHHOM BUJIE.
KCY y4eOHUKOB XpaHUTCSI B OMOIMOTEKE MTOCTOSHHO.

2.21. KCY cocTout U3 Tpex yacTeu:

Yacms 1. Iloctymnenue B QouHn. B aTy dacte 3amuckiBaeTcs oOiiee

KOJIMYECTBO MOCTYNUBIINX YYEOHUKOB U UX CTOUMOCTH C 00SI3aTEJIbHBIM YKa3aHUEM
HOMEpPAa M JaThl CONPOBOAMTENIBHOIO JOKyMeHTa. Homep 3amucu exXerogHo
HaunHaercs ¢ Ne 1 v u€r no nopsiaAKy nNOCTYTUICHUM.

Yacmoe 2. BeiObiTe u3 (GoHma. B 3TON yacTH 3amuchIBalOTCS HOMEpPa aKTOB
Ha CIMCaHWe YYEeOHHMKOB C YKa3aHMEM JaThbl YTBEpPKIAEHUS aKTa M OOIIero
KOJINYECTBA CIIMCAHHBIX YYEOHUKOB Ha oOmyro cymmy. Hymepanus 3amuceit o
BBIOBIBIINX M3JAHUSX U3 r0Jla B TOJ MPOJIOJIKACTCS.

Yacms 3. Utorm yuera gBwxkeHus QoHmoB. B Tperbeit uactu
3aMUCHIBAIOTCS UTOTU ABWIKEHUS (DOHIA YUEOHUKOB:

— o0uiee KOJIM4eCTBO MOCTYNUBIINX YU€OHUKOB 32 TEKYILUN TOJl, HA CYMMY;

— o011ee KOJMYeCTBO BHIOBIBIINX YYE€OHUKOB 32 TEKYIIUN TOJ], HA CYMMY;

— ofuiee KOJMYECTBO YYEOHHMKOB, COCTOAIIMX Ha yuyeTe Ha | sHBaps
MOCJIEAYIOLIET0 TO/1a, HA CYMMY.

2.22. NuauBuayanbHblid (TpynnoBoOil) y4eT y4eOHUKOB OCYLIECTBISIETCS B
KapTOTEKE yueTa yueOHMKOB Ha KaTaJlOKHBIX KapTOYKaX CTaHIApTHOTO pa3Mepa. Ha
KapTOUYKE YyKa3bIBACTCS PErHCTPAIMOHHBIM HOMEp, Oubnmorpaduyeckoe OMMCaHHe
yueOHUKa, CBEACHHUS O KOJMYECTBE MOCTYNMMBIIUX YYECOHMKOB C YKa3aHHMEM LICHBI.
[Ipy HEOTHOKPATHOM MOCTYIUICHUU y4eOHHKA, HE UMEIOUIEM OTJIMYUM, KpOME rojaa
U3JIaHUS U LEHBI, BCE MOCTYIJICHUS 3aHOCSTCS Ha €AMHYIO0 KapTouky. Ecnu ke B
yueOHUKE BHECEHBl JONOJHEHUS W W3MEHEHHUs, TO Ha HEro 3aBOJUTCS HOBas
KapTouka. KapTouku paccTaBisitoTcs B YUETHYIO KapTOTEKy MO Kilaccam, a BHYTPH
KJlaccoB — 1o npeameram. [locie crnrcanust Bcex yueOHUKOB KaApTOUKHU HU3BIMAIOTCS
U3 KapTOTEKH.



2.23. VY4yeTrHble KapTOYkd Y4eOHHUKOB perucrpupyrorcs B <« KypHaie
PETHCTPAllMA YYETHBIX KAapTOYEeK OMOIMOTEYHOTOo (hOHJA IIKOJBHBIX YUCOHHKOBY,
KOTOPBIM BeJETCA IO 00pasily: HOMEp IO MOpPsIKY, Ha3BaHHe, Kiacc, No akra
BBIOBITHS KAPTOYKH.

2.24. VY4yery moanexar Bce BHUJIbI yUeOHHKOB U y4eOHbIX mocoOuid. Paboune
TeTpaau, IUAAKTUYCCKAC MaTEpHaNbl, TaOJHUIIbI, TPOIKCH, KOHTYPHBIC KapThl,
aTJIachl SBISIIOTCS JTOKYMEHTAaMH BPEMEHHOTO XapakTepa. VX ydeT mpou3BOAWTCS B
«Terpaam yuera TOKYMEHTOB BPEMEHHOTO XapaKTepay.

2.25. Ha npuHSTBIX MepBUYHBIX YYETHBIX JOKYMEHTAX IMPOU3BOJIUTCS 3aIHCh,
MOJITBEPIKAAIONIAs, YTO MOCTYIUBIINE JOKYMCHTHI MPUHATH B OMOIHOTCUHBIN (HOH]T
KaK B 00BEKT 0CO00 IIEHHOTO JBMXUMOro umyiiectBa (manee - OLIJAN) unu kak B
00BEKT MHOTO JIBIYKAUMOTO UMYIIIECTRA.

2.26. [lepBuuHble  y4yeTHblE  JOKYMEHTBI,  MOATBEpXKIAOIME  (aKT
MOCTYIIEHUS, NIEPEAAOTCS B OyXrajaTepHIo ISl BKIOUYECHHS B y4eT OMOIMOTEYHOro
dhouna.

2.27. ExexBapransHo, nipu ycinoBun uaMenenus cocrasa OLJIN, cBegenust 06

o0IeM KOJIMYEeCTBE W CTOMMOCTH JIOKYMEHTOB, BKJIIOUYEHHBIX B  COCTaB
oubimoreuynoro (oHaa, Kak OOBEKT 0CO00 IIEHHOTO JBHKHMOIO HMYIIECTBA,
MePEAAOTCS YUPEAUTEITIO.

2.28. B3aMeH yTepsSHHBIX WM MCHOPYEHHBIX YYEOHUKOB MPUHUMAIOTCS
JIpyrue KHUTH, HEOOXOIUMBIE MIKOJIe. YUeOHUKH, YTEPSHHBIC W TPUHSITHIC B3aMEH,
yauTBIBalOTCS B «TeTpagm ydera KHUT W JPYTHX JTOKYMEHTOB, MPUHATBIX OT
yuTaTeel B3aMEH YTEePSHHBIX).

2.29. Yyer BKIIOYAET  PETUCTPALUI0  TMOCTYIUIEHHUS  JTOKYMEHTOB B
OouOmmoreunbii GoHA, MX BBIOBITHA W3 (POHIA, WTOTOBHIE JAHHBIE O BEIWYHHE
(o6beme) Bcero OMbGaMOTEYHOrO (hOHIA U €T0 MOIpa3IesIoB, CTOMMOCTD (POH .

2.30. OcHOBHBIC _TpeOOBaHMs, MNPEABIBISIEMbIE K YYETy OHMOJIHMOTEYHOIO

ghOHga:

— TIOJIHOTA U IOCTOBEPHOCTh YUETHOM MH(OpMAIUK;

— OIIEPATUBHOCTB;

— JIOKYMEHTUpOBaHHOE 0GOpMIICHUE KaXKIO0T0 MOCTYIICHUS] B (POHI U KaXJ0TO
BBIOBITHS U3 HOH/A;

— COBMECTHMOCTH MPUEMOB U (POpPM ydeTa, UX HaJEKHOCTh MPU MAPATUICTHHOM
WCMOJIb30BaHNUH TPAAUIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTHUM yUeTa;

— COOTBETCTBHME HOMEHKJIATYphl TOKa3aTelel yuera (OHIA aHAIOTHYHBIM
MOKa3aTessIM rocy1apCTBEHHON OMOIMOTEUHON CTAaTUCTHUKHY.

3. Hopsaok BbIIa4Y4 M BO3BPATAa Y4eOHUKOB



3.1. [Topsimok  moB30BaHUS ~ Yy4EOHOW  JIMTEPATypOd  OMpPEAeNsIeTCs
[Tonoxxennem o Oubnamoteke, IIpaBunamu MOJIL30BaHHUS OUOIMOTEKOW M JaHHBIM
[Tonoxxenuem.

3.2. K  oOyuaromuMmcs, OCBaMBaIOIIMM  OCHOBHBIE  OOpa3oBaTeIbHBIC
mporpaMmbel - B Tipeiesiax  (elepanbHBIX TOCYAApCTBEHHBIX 00pa30BaTEIbHBIX
CTaHAAPTOB, OTHOCSATCS:

— oOyyaromuecs, 0CBauBaOIINE MPOTPAMMy HaA9aJIbHOTO 001IIero 00pa3oBaHUS;

— o0yuaroniyecs, 0CBaMBaOIIME ITPOrpaMMy OCHOBHOT'O OOIIIEro 00pa30BaHMS;

— o0yuJaroniyecs, 0CBaMBaOIIME IIPOrpaMMy CpeIHEro 00IIero 00pa3oBaHusl.

3.3. Hlkona OecruiatHO  oOecreunBaeT  OOydYaroUIMXcs  y4eOHUKAMU,
y4€OHBIMU U YICOHO-METOAMYECCKUMU MOCOOUSIMH B COOTBETCTBUU C (pemepaabHbIM
nepeyHeM Y4eOHUKOB, PEKOMEHIOBAHHBIX (JIOMYIIEHHBIX) K HCIOJIB30BAHUIO TPU
peanu3alyd UMEIOIIUX aKKPEIUTAIlMI0 00pa30BaTEeNIbHBIX MPOTPaMM HaYalbHOTO
o0Iero, OCHOBHOTO 001Iero, cpeaHero oOmero oOpa3oBaHus B Mpejenax
(denepanbHbIX TOCYJAPCTBEHHBIX OOpa3oBaTebHBIX cTaHAapToB. (OecreueHue
OoOyJaronuMxcsl yKa3aHHBIMA HW3aHUSIMH OCYIIECTBISCTCS 3a CYET W3IaHUH,
UMEIOIUXCSA B (POHAE MIKOJIbHOW OubIMoTeku. bubOmmoTeuHnlid (QOHA €XKEeroaHO
MOMNOJIHAETCA HEOOXOIUMBIMU YYEOHUKAaMHU, YYEOHBIMU M Y4€OHO-METOIUYECKHUMHU
MOCOOUSAMH.

3.4. VYyebHast nuTepaTypa HCHOJB3YETCSs HE MeHee S JieT, HO TIpH
cooTBeTcTBUM DeepanbHOMy CTaHAapTy U DeaepalibHOMY MEPEUHI0 YUYEOHUKOB
MOKET UCTIOIB30BaThes 10 10 set (mucbMo MunucTepcTBa oOpazoBanus u Hayku PO
ot 08.12.2011r. Ne M/1-1634/03).

3.5. VY4eOHuKkH, ydeOHble TOcOOUs W y4eOHO-METOAMYECKHE MaTepHallbl,
HE0OXoAMMbIe OOyJaromuMcs JUisi OCBOEHHUsT Yy4YeOHBIX MPEAMETOB, KYpPCOB,
TUCIUIUIMH 32 mpenenamMu  (eaepalbHbIX TOCYAapCTBEHHBIX 00pa30BaTENIbHBIX
CTaHAApPTOB, POIUTENH (3aKOHHBIE MPEJCTABUTEIHN ) MPUOOPETAIOT CAMOCTOSITENIHHO.

3.6. JleTssM-uHBanugaM ¥ JIETAM C OTPAaHUYEHHBIMH BO3MOXXHOCTAMH
3I0POBbSI, OOYYAIOIIUMCS Ha JIOMY II0 OCHOBHBIM 00IIIe00pa3oBaTeIbHBIM
IporpaMMamM C HCIIOIh30BAHUEM JUCTAHITMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI Ha
MEPUOJT TOJTyYeHUs OOpa30BaHUS YYECOHWKH TPEIOCTABISIOTCS B TOJH30BAHHE
OecriaTHO.

3.7. VYyeOunku, ydeOHBICE TOCOOMS W Y4EOHO-METOAMYECKHUE MaTepUaIbI
(paboune mporpaMMbl, TIOYPOYHOE MUIAHUPOBAHUE, METOJUYECKHE MOCOOUS U T.II.)
JUTSL JIMYHOTO TIOJIH30BAHUS YUUTENS IIKOJIBI MPHOOPETAIOT caMOCTOsITeNbHO. Ecim
JAHHBIE W3JaHWS WMEIOTCA B Hamuyuu B GoHAEC OMONMMOTEKH, YUHUTENs
00eCIeuynBarOTCS MU B IUHUIHOM SK3eMITIsIpe OeCIIaTHO.

3.8. VYyeOHuKw, yueOHbIe u y4e0HO-METOIUYECKHE nocoous
MIPEIOCTABIIAIOTCS OOYJarONIUMCS IIKOJbI B JUYHOE II0JH30BAHHE IO OIHOMY



KOMIUIEKTY CPOKOM Ha OJIMH T'OJl HE3aBHUCUMO OT TOT'0, Ha KaKo¥ CpoK 0OydeHHs] OHU
paccuuTaHbl. BTOpoll KOMIUIEKT y4eOHHKOB MOXET OBbITh BbIJAH IO 3asBJICHHUIO
poauTeneil B CBA3U C YXYJUICHUEM 3JI0pOBbsl OOYyYaroIIerocss NpU HaTUYUH
CBOOOJIHBIX FK3EMIUISIPOB B OUOIMOTEKE.

3.9. [lepen HavamoMm yueOHOrO rofa OMOMMOTEKAaph BHIAACT yYCOHHKH Ha
KJIaCC KJIACCHBIM pykoBomuTessiM 1-11 kiaccoB mo rpaduky, yTBEPKIECHHOMY
IUPEKTOPOM MIKOJIBI. Bpimaya y4eOHON mnuTepaTypbl KIACCHBIM PYKOBOIUTEISIM
¢bukcupyercs B «KHuUTe BBaun YYCOHHKOB» U TOATBEP)KIACTCS IOJIHCHIO
KJIACCHOTO PYKOBOIUTEIS.

3.10. OOyuJaronuecs IMIKOJIBI TMOMY4YaloT YUYeOHUKH W ydeOHbIC MOCOOMs u3
dbonaa OMOTUMOTEKN y KIACCHBIX PYKOBOAMTENECH B Hayaie ydyeOHoro roja. Beigaua
y4eOHUKOB U Y4eOHBIX mocoOuil pomutensMm 1-x kimaccoB u oOydarommmcs 2-9
KJIacCOB (DUKCHPYETCA KIACCHBIMH PYKOBOIAUTENSIMU B «BemoMocTH BbIauu u
BO3BpaTa Y4eOHHUKOB» M MOATBEPKAACTCS JTUYHOMN MOAMUCHIO0 OJHOTO U3 POAUTENEH
oOyuaronierocst B 1 knacce, a Bo 2-11 kiaccax — TMYHOM NOJANUCHIO 00YYarOIIEerocs.
«BegomocTy BbIIauud M BO3BpaTa yueOHUKOB» XpaHarcs B Oubnmoreke. KiaccHbie
pykoBoautenu 1-11 kimaccoB mpoBOAsAT Oeceqy-MHCTPYKTaX OOYYaroIMXCs CBOETO
KJlacca M WX POJUTENel (3aKOHHBIX MPEACTaBUTENCH) O MpaBWIAX IOJIb30BAHUS
y4eOHUKaMHU.

3.11. B uckmounTenbHBIX ciayyasx —oOydaromiuecss (JAODKHUKH, BHOBD
npuOkIBIINE, a Takke it noarotoBku k OI'D u EI'D, Ha netHee oOydeHue)
MOJIy4YaroT yuyeOHUKHU y Oubnmuotekaps. YueOHuku miis nmoarotoBku k OI'D u EI'D
oOyuarorumcst 9-x u 11-X KJ1accoB W BHOBBH MPHUOBIBIIMM BBIJIAIOTCS TOJBKO TMPHU
HaJU4YuKu WX B OmOnuoteke. Boigada HEoOXOMUMBIX YY€OHMKOB HA JICTHHM MEPHOJ
(UKCUPYETCS B YUTATEIBCKUX (POPMYIISIpax MO/ TUYHYIO MOIMUCH O0YIAFOIITIXCS.

3.12. Y4eOHMKH MOTYT OBITh BBIIAaHBI KaK HOBBIC, TaK W HMCIOJIb30BaHHBIC
panee. B TedeHune onHOW Hedenu oOywarouiecss TOJDKHBI TPOCMOTPETH BCE
y4eOHUKM ¥ Yy4yeOHble MOCOOUs, BbIAAHHBIE UM B JIMYHOE TMOJb30BaHue. [lpu
oOHapyxeHHH J1e(EeKTOB, MENIAlOUMX BOCHPUATHIO y4yeOHOro MaTrepuaa
(OTCYTCTBHUSL JTUCTOB, MOPYHM TEKCTA) OOYYAIOIIMICS WIM €r0 POAUTENH (3aKOHHBIC
MPEACTaBUTENN) MOTYT OOpaTUThCA B OMONMOTEKY IJisi 3aMEHBl €ro JPYTHM.
Y4eOHUK MOXET OBITh 3aMEHEH Npu ero Hajauunu B QoHme Oubmmoreku. [lo
MCTEYCHUH YKa3aHHOTO CPOKa MPETEH3UM IO BHEITHEMY BHIY M Ka4eCTBY y4eOHHKA
OMOIMOTEKON HE MPUHUMAIOTCS, a OTBETCTBEHHOCTh 32 OOHApy>KEHHBIE ACPEKTHI B
CIaBaeMbIX YUeOHUKAX HECET TOT 00ydJaroImuics, KOTOPBIA UMH TTOJTH30BAJICS.

3.13. B konme yueOHOro rojia u mpH Mepexoje OO0ydaroIerocss B TCUCHUE
y4eOHOTO TOJa W3 IIKOJBl B JPYTyl0 00pa30BaTENIbHYI0 OpPraHU3AIMI0 YYCOHHKH,
yueOHble TIocoOMsi, pabouue TeTpaad M y4eOHO-METOAMYECKHE MaTepHuabl,
MPEIOCTABIEHHBIE B JIMYHOE TMOJb30BaHUME OOYyYaIOIIUXCA, BO3BPAILIAIOTCS B



O6ubnanoTeKy mwKoibl. B coyyae mopuu unu yrepu yueOHHKA, yueOHOTO WM y4yeOHO-
METOJUYECKOTO  IMOCOOMS, MPEAOCTaBICHHOTO  oOydJammeMycss B JIMIHOE
MOJIb30BaHUE, POJUTENH (3aKOHHBIC MPEACTABUTENN) 00513aHBI BOBMECTUTH yIepO U
BEPHYTh B OUOJNOTEKY HOBBIA YUCOHUK.

3.14. OOyuaromyecs BBITYCKHBIX KJIACCOB TEPE] MOTyYCHUEM JOKyMEHTa 00
OKOHYAHHWH IIIKOJIBI 00s3aHBI TIOJHOCTHIO paccuuTaTrbecs ¢ Oubamorexoit (1o
00XOHOMY JIUCTY).

3.15. Bo3Bpar y4eOHMKOB B KOHIIE YYEOHOro roja OCYILIECTBIISIETCS IIO
rpaduKy, COCTaBICHHOMY 3aBelyloImield OMOTMOTEKOH U YTBEPKIACHHOMY
TUPEKTOPOM IIKOJIBL.

[Tpriem y9eOHUKOB IPOU3BOIUTCS:

— ot oOy4aromuxcs 1 — 8, 10 kaccoB - KITaCCHBIMU PYKOBOJAUTEISIMH;

— oT oOy4aromuxcsa 9 u 11 kiaccoB - 3aBenyromie OMOIMOTEKONH COBMECTHO €
KJIACCHBIMU PYKOBOIUTEIISIMHU.

Knacchsrit pykoBogutens obecnieunBaet 100% siBKy 0Oy4darommxcs co BCEMHU

y4eOHUKaMU B COOTBETCTBHUH C IPauKOM.

3.16.  OOyuaromuecs 00s3aHBl CAATh YyUEOHUKH B HIKOJBHYIO OMOIHOTEKY B
COCTOSTHMH, COOTBETCTBYIOIIEM €IWHBIM TPEOOBaHHUSAM IO WX HCIOJB30BAHUIO U
COXPAaHHOCTH.

4. BbiObITHE YUeOHMKOB U3 O0MOJIHOTEYHOT0 (hOHIA

4.1. Cpox ucmnosib30BaHusl yueOHUKA HE MEHEE ISTH JIeT.
4.2. BoiObiTie  yueOHUKOB U3 (doHAa OuOJIMOTEKH TPOU3ZBOAUTCS IO
OPUYHHAM:

— BETXOCTH ((pr3nyecKuii U3HOC);

— YCTapeJoCTH 10 COEPKAHUIO;

— yrepe (C yKa3aHHeM KOHKPETHBIX OOCTOSITEIbCTB YTEPH).

B akTte 0 BbIOBITUM (DUKCUPYIOTCS CBEACHHS 00 Y4EeOHMKax, MCKIHOYAEMbIX
TOJIBKO TIO OJTHOM IPUYUHE.

4.3. Cnucanve y4eOHMKOB MPOBOJUTCA HE pexe OJHOTrOo pa3a B roa. Ha
Kaxabld BUjA cnucanusa («Berxue», «YcTapeBline MO COACPKAHUIO», «Y TEpSIHHBIE
YUTATEJSIMU») COCTABJISETCS aKT B 2-X J3K3EMIUIIpax, KOTOPBIA IMOANMCHIBAECTCS
KOMHCCHEN U YTBEPKIAAETCS JUPEKTOPOM HIKOIbI. OJMH 3K3EMIUISP aKTa XPaHUTCS B
OoubnuoTeke, ApPYyrod mepenaercs IMOJA PACHUCKy B OyXrajaTepuio, KoTopas
MIPOU3BOAUT CIHMCAHKME ¢ OanaHca IIKOJbl YKa3aHHOM B aKT€ CTOMMOCTH y4E€OHUKOB.
CnucaHHble TIO aKTy Y4YE€OHUKH CHAIOTCS B COOTBETCTBYIOIIME OPTraHHU3alUMU II0
3aroTOBKE BTOPUYHOTO ChIphs. JIeHbI'M OT cllauu y4eOHUKOB BHOCSITCSI Ha pACUETHBIN
CYET LIKOJIBI.



4.4, Bri6biTHEe yueOHMKOB U3 (oHIa OMOIMOTEKH OPOpPMIISIETCS aKTOM 00
UCKJIIOYEHUH U OTPAXKAETCA B KHUIE CYMMapHOI'O y4eTa, a TakKe B KapTOTEKE yuyeTa
y4eOHHUKOB. BpIObITHE y4eOHBIX MaT€pHaIOB BPEMEHHOI'O XPAHEHUS [IPOU3BOIUTCS B
KOHIIE KaJICHIApHOT'0 rojia 1o akTy ¢ yKa3aHWEM IPUUYUHBL «MaTepuan BPEMEHHOTO
XpaHEHUS.

4.5. AKTBI Ha CHUcaHHe YYeOHHMKOB BU3HPYIOTCS UJC€HAMH KOMHCCHH TI0
COXPAaHHOCTH (POHIOB. 3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS TUPEKTOPOM LIKOJIBI.

4.6. CrucanHple MO aKTy YY€OHUKM MOTYT OBITh HCIIOJIB30BAHBI TS
U3rOTOBJICHUS JUJAKTUYECKOTO0 MaTepuaya, Ui PpecTaBpallMOHHBIX pPadoOT WIiIn
HEpEeNaloTCsl OpraHu3alUsM [0 3aroTOBKE BTOPCHIpbs. YacTb y4eOHHKOB,
HaXOJSIIUXCSI B YIOBJIETBOPUTEIBHOM COCTOSIHUM, IIOCJI€ CIHCAHHUS MOKET
BBIIaBAThCS O0YYAIOLIUMCS TS TIOJTOTOBKHU K DK3aMEHaM, MepPeIaBaThCs B yUeOHbIC
KaOWHETHI WIIM UCTIOIB30BaHbI AJI1 PEMOHTA IPYTUX YYEOHUKOB.

4.7. XpaHeHuEe CIMCAaHHBIX YYEOHHMKOB BMECT€ C JICUCTBYIOIIMMH
3aIperaeTcs.

5. YueT UTOTrOB JABHKeHHUsI OUOJIHOTEYHOTo hoHIA

5.1. WUtorn nBwxeHus (OHIOB MOABOAITCS B KHHMIE€ CYMMapHOro yuera
OoubmmoTeyHoro QoHaa (Wiau APYroM PETUCTPE CyMMAapHOro y4yeTra, MPUHSATOM B
OMOIMOTEKE) HA OCHOBAHUM JAHHBIX CYMMApHOTO y4eTa O MOCTYIUIEHUH U BBIOBITHH
JOKYMEHTOB.

5.2. HToroBbie TaHHBIE UMEIOT YETHIpE 00S3aTENBHBIX MMOKA3aTENs: COCTOSIIO
Ha Hayajo Toja, MOCTYMWJIO 3a TOJ, BBIOBUIO 3a TroOJl, COCTOMT Ha KOHeI] Toja.
HUtoroBele JaHHBIE IO BJEKTPOHHBIM CETEBBIM  YIAJEHHBIM JIOKyMEHTaM
NPEJICTaBISIOTCS CIENYIOIMIMMH TIOKa3aTeNIIMU  YUYETHBIX €IMHUIl. COCTOSJIO Ha
Hayajo rojaa, opopmMIIEHO B JOCTYIl B T€UEHHE roja, AOCTYI MPEKpalleH B TEUCHUE
rojia, COCTOMT Ha KOHEI Tofa.

6. IIpoBepka HaJAMYHUsA JOKYMEHTOB OMOIHOTEYHOT0 (POHIA
6.1. Qo0s3arebHasg MHBEHTAPU3AMS IIPOBOJIUTCS B CIECIVIONIUX CIIVUYAIX:

— IpU CMEHE MaTepUaJIbHO OTBETCTBEHHOTI'O JINLIA;

— TIpH BBIABICHUH (PAKTOB XUIICHHSI WU TIOPYU JOKYMEHTOB;

— B Cllyyae CTUXHHHOTO O€JCTBHS, TMOXKapa WIM JPYTHUX Ype3BbIUAHHBIX

CUTYaluH, BBI3BAaHHBIX KCTPEMAIBHBIMH YCIOBUAMU;
— mnpu niepeaade GoHga OUOITMOTEKN I €€ YacTH B apeH/LY;
— MpU pEOpraHU3alUU U JUKBUIALNA OMOIHOTEKH.
Jis mpoBeAeHHUsT TPOBEPOK JAUPEKTOPOM 00pa30BaTENbHON OpraHU3aIiu

Ha3HAa4yaeTcsl KOMMCCHS, B COCTaB KOMHCCHUU JOJDKEH BXOJUTH MPEICTABUTENb
Oyxranrepumu.



6.2. [IpoBepka QoHga B MIAHOBOM MOPSAKE OCYLIECTBISIETCS OJUH pa3 B 5
JeT.
6.3. [TpoBepka Bcero oHAa WM €r0 YaCTH 3aBEPILACTCS COCTABICHUEM aKTa
0 pe3yJbTaTax MPOBEACHHS IMPOBEPKU HANU4YUs JOKYMEHTOB y4yeOHOro QoHaa u
MPUIOKEHUEM K HEMY CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAaHOBIIEHHOM
MpUYUHE.
B akte QUKCHpYIOTCS CBEICHUS O KOJTUYECTRE:

— JIOKYMEHTOB y4eOHOTO (pOH/Ia 1O JAHHBIM YUeTa;

— JIOKYMEHTOB, UMEIOIIUXCSl B HAJTMYUU;

— JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIHOTEYHOM (DOH/IE MO HEYCTaHOBJICHHOMN
MIPUYHHE.

B akTte Taxke yka3bIBalOTCS HOMEP U JjaTa akTa O IPOBEACHUH NPEAbLIYLIEH
IIPOBEPKU. AKT C NPWIOKEHUEM CIHCKAa JOKYMEHTOB, OTCYTCTBYIOUIUX IIO
HEYCTAaHOBJICHHOM NPUYMHE, NOANKUCHIBACTCSA MPEICEAATENIEM U WIEHAMH KOMHUCCUU
U YTBEPKJIAETCSA JUPEKTOPOM IIKOJIBI.

6.4. [Ipu BbIIBIEHMM B Mpolecce NpoBepkH (OHAA OTCYTCTBYIOLIUX
JOKYMEHTOB M HEBO3MOYKHOCTH YCTaHOBJIEHUSI BAHOBHBIX JIUI] YOBITKU 110 HEJOCTAYE
CIUCBIBAIOTCA B COOTBETCTBUHU C ACHCTBYIOUIUM 3aKOHOJATEIHCTBOM.

7. JeJIONPOM3BOACTBO B OPraHU3alUN yyeTa OM0IM0TeYHOro pouaa

7.1. Opranuzaiusi paboThl C JOKyMEHTaMU MO y4ueTy OubauoreuHoro ¢oHaa
OCYIIECTBJISICTCS IO MPaBUJIaM BEJICHUS JIEIONPOU3BOICTRA.

7.2. OcCHOBHBIE JTOKYMEHTBI, B KOTOPBIX OCYIIECTBIISICTCS YYET, MOJJIeKAT
MMOCTOSTHHOMY XPaHEHHI0 KaK JOKYMEHTBI CTpPOroil ordeTHocTH. IlocTostHHO, 10
JUKBUIANNKN OWOIUOTEKH, XPAHATCS PETUCTPHI MHIAWBUAYATHHOTO W CYMMAapHOTO
ydeTa JOKyMEHTOB OuOimroTredyHoro GoHaa (perucTpaiiioHHble KHUTH, HHBEHTAPHBIC
KHUTU, KHUTH CyMMapHOTO y4eTa, YYEeTHBIA KaTaJIOT U KaTaJIOTH).

7.3. B CcoOTBEeTCTBMU ¢ TpaBWIaMH _OpPTaHU3AIMHU _TOCYAAPCTBEHHOTO

APXHWBHOT'O JACJa YCTAHABJIIMBAIOTCA CJICAVIOIMKUEC CPOKHM XpPAaHCHHUIA JOKYMCHTOB,

O6€CH€‘II/IBaIOHII/IX YUCT U COXPAHHOCTD (bOHI[OBZ

— COINPOBOAUTEIbHBIE JOKYMEHTHI (HaKJIaJHbIC, CuUeTa, OIHCH, CIUCKU Ha
MOCTYMAOIIYIO TUTEPATYPY) — 3 TO/1a;

— TIpUXOJHBIE aKThl Ha JUTEPATypy, TMOJYyYCHHYI0 OecruilaTHO win 0e3
COTNIPOBOJIUTEIIBHBIX JOKYMEHTOB, — 3 T0/1a;

— KHUTa ydeTa JIMTepaTypbl, YTEPSIHHON YUTATEISIMU U MPUHITON B3ameH, — 3
roja;

— AaKThl HAa CIHCAHUE KHUT M TMEPUOJUYECKUX H3AAHUN, YUYETHbIE KApPTOUKH,
KHIDKHBIE (DOPMYJTISIPBI CIIMCAHHBIX n3AaHuil — 10 ner.



7.4, [To wucreueHWH CPOKOB XpAHEHUS YYETHBIE JIOKYMEHTBI MOJIeXKAT
YHUUYTOXEHUIO B YCTAHOBJICHHOM TOPSIIKE.

7.5. Jlo OKOHuYaHus oOdYepenHON TpoBepku (OHAA XpaHATCA AaKThl O
pe3ynbTaTax MpPOBEACHUS MPOBEPKU HATTUYMS TOKYMEHTOB OMOJIMOTEYHOTO (POHA.

8. OfOecnieyeHne COXPAHHOCTH  OMOJHMOTEYHOr0  (PpOHIA  IIKOJIbHBIX
Y4eOHUKOB

8.1. CoxpanHocTh (oHma oOecreuynBaeTCs CO3JaHUEM  ONTUMAIBHBIX
YCIIOBUN XpaHEHUsS! U UCIOJIb30BaHUSI YU€OHUKOB, a TAKKE OXPaHOM MX OT MOPYH U
XUILIEHUN.

8.2. XpaHeHue Y4YE€OHUKOB OCYIIECTBISIETCA COTJIACHO JICWCTBYIOIIUM
HNHCTpYyKITHSAM 10 OXpaHe TPyAa U MOKaApHOH OE30IaCHOCTH.

8.3. @®oH yYYEOHMKOB pACIONAraeTcsi W YYUTBIBACTCS OTACIBHO OT
OCHOBHOTO (poH[1a.

8.4. OTBETCTBEHHOCTh 3a OPraHU3alMI0 COXpPaHHOCTU (GOHJA YYCOHUKOB
BO3JIAraeTcs Ha IUPEKTOPA MIKOJIbI U 3aBEAYIOIIETr0 OMOIUOTEKOM.

8.5. OTBETCTBEHHOCTD 32 COCTOSIHUE U COXPAHHOCTD BBIJJAHHBIX YU€OHUKOB B
TeYeHue y4eOHOro rojia HecyT oOyuaromuecs, nojb3yomuecs 3TuM GougoMm. OHu
Ke, PU HEOOXOMMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B cmywae yrepm wnm mopun  y4eOHHWKA PpOAWTENH  (3aKOHHBIC
MPEACTABUTENIN) BO3MEIIAIOT HAHECCHHBIN yIepO B COOTBETCTBUU C JICHCTBYIOIINM
3aKOHOJIaTEITLCTBOM.

8.7. B mensx KOHTpoJIs 32 COXPaHHOCTHIO YUEOHUKOB 00yUaromumMucs 2 pasza
B roa (CeHTSOph W ampelib) OMOIMOTEKOH IPOBOMATCS BBIOOPOYHBIC PEHIBI 10
MpPOBEpKE COCTOsSIHUA ydeOHuKoB. CBeleHUs O pe3yiabTaTax pelja JOBOJATCSA 0
KJIACCHOTO PYKOBOJMTEIIS, IPU HE0OXoauMocTu 110 3aByya 1o YBP. Ilo pesynbraram
MIPOBEPKHU COCTABIISICTCS AKT.

8.8. Kputepun o npoBepke COCTOSIHUS YICOHUKOB:

— HaJU4Me 3alUCH O MPUHAIICKHOCTH YUeOHMKa 00yJaromeMycs;

— HaJIMYME BceX Yy4YeOHMKOB HAa MOMEHT IIPOBEPKHU (COTJIACHO PACTIHMCAHUIO
YPOKOB);

— Hajgu4ue 00JIOkKEK Ha yueOHUKaXx;

— BHEIIHUN BUJ] yueOHHKA (OTCYTCTBUE TPS3H, HAAMUCEH, TOMSITOCTEH, OPE30B,
PBaHBIX CTPAHUII, TOBPEKICHUHN NEPETUIETOB B yUeOHUKAX );

— g 1 — 4 kj1accoB - HAJIMYKE 3aKIIaI0K.

9. IlpaBuia noJiL30BaHUA YYeOHMKAMM ISl 00y4aIONIUXCSl M POAUTe el



9.1. OOyuaromuecs UMEIOT MPaBO MOIy4YaTh YUEOHUKH, MPEAyCMOTPEHHBIC
o0pa3oBaTeNbHBIMU IIPOrpaMMaMH IIKOJIbI, BO BPEMEHHOE TOJIb30BaHUE U3 (PoHIa
OuOIMOTEKN OECIUIaTHO.

9.2. Y4yeOHUKHN BBIIAIOTCS 00YYaAOIIMMCS CPOKOM Ha OIWH TOjl, HE3aBUCUMO
OT TOTO, Ha KaKOW CPOK 00Y4YEHUSI OHU pacCUMTaHbl, 0€3 IpaBa Nepeayd U IpOogaxKH.
Bo3Bpar y4eOHHKOB TapaHTUPYETCS POAUTEISIMH (3aKOHHBIMH MPECTABUTEIISIMU ).

9.3. Y4eOHrKH MOTYT OBITh BBIAaHBI KaK HOBBIC, TaK W HMCIOJIb30BaHHBIC
panee. [IpoOemMpl HeXBaTKH YICOHHKOB PEIIAIOTCS Yepe3 00OMEHHO-pe3epBHBIN (HOH/
IIKOJI paiioHa (00JIaCTHOTO IIEHTPA).

9.4. OOGyuyaronuecst AOJKHBI TMOANMUCATh KaXK/bIi YUCOHUK, MOJYYCHHBIN U3
dhoHaa mKoapHON OMOIMOTEeKH (yueOHbIN o1, pamMumus, uMsl, Kiacc).

9.5. Y4eOHUK N0TKEH UMETh IOTIOJTHUTEIBHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHmMKax Henmp3sl MHcaTh, PHUCOBaTh, 3arnOaTh W BHIPHIBATH
CTPaHMIIBI U T.J.

9.7. OOyuaromuecs 00s13aHbl BO3BpAIlaTh IIKOJIbHbIE YYEOHUKH B ONPATHOM
BUJIE, IO HEOOXOJUMOCTH PEMOHTHUPOBATH UX.

9.8. VY4eOHUKN JOHKHBI BO3BpAIIATHCA B OMOJMOTEKY B YCTAHOBJICHHBIC
CPOKH B KOHIIE Y4e€OHOTO0 ro/ia, 10 JIETHUX KaHUKYI.

9.9. Beinyckauku (9,11 knaccoB) 00s13aHbl paccuuTaThes ¢ OMOIMOTEKOM 1O
MCTEYEHUH CPOKA 00yUyeHus (10 MOIyUeHHs aTTecTara).

9.10. OOGyuaronuecs, BBHIOBIBAIOIIME B TEUEHHE Y4YEOHOro roja, OO0sS3aHBI
cAaTh YYCOHUKH TIepe MOTydYeHUEM JOKYMEHTOR.

9.11. B cnydae mopunm wiam yrepu y4eOHMKOB oOydaroniuecss oOs3aHBI
BO3MECTHTh WX HOBBIMH WJIM PABHOIEHHBIMH IO COTJACOBAHUIO C 3aBEAYIOIIUM
OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTH IMOJTYYEHHBIX MIKOJbHBIX YYCOHHKOB
HECYT Kak 00yyvaromuecs, Tak U UX POAUTENHN (3aKOHHBIE MTPEACTABUTEINH ).

10.TpeboBaHus K UCNOJIbL30BAHUIO U 00eCTIeYeHUIO COXPAHHOCTH YUeOHUKOB

10.1. OOyuaromuecs 00s13aHbI  OE€pEKHO OTHOCUTHCA K ydeOHUWKaMm, HeE
JIOMYCKaTh MX 3arps3HEHUs] W TOpYH, MNPUBOISAIIMX K moTepe HHGOpMAIINH,
VXYIAIAIOMMX  yI000YUTaeMOCTh,  YCJIOBHS  YTeHHS  (MOTepss  DJIEMEHTOB
M300paKeHMsl, TATHA, I[@paluHbl, OTCYTCTBUE OJHOW WM 0o0Jiee CTpaHMII,
CKJICMBAHUE CTPAHUI] U TOBPEKJACHUE TEKCTAa WM WUIIOCTPAIUN MPU PACKPBITHH,
nedopmarius, MIOTPEMaHHOCTh OJIOKa WM MEPeruieTa).

10.2. [Ipu ucnonp3oBaHWU y4eOHUKA MEPBOTO I'0Jia, OH JOJDKEH OBITh CIaH B
IITKOJIbHYI0 OMOTMOTEKY B OTIIMYHOM COCTOSTHUU: YUCTHIM, IIEJIbIM, 0€3 TTOBPEXKICHUN
Y TIOTEPTOCTEH KOpeIka, yriloB IeperieTa, 0e3 oTpbIBa Neperiera oT 0J0Ka.



10.3. [Ipu wucnonb30oBaHUM y4eOHHKA BTOPOTO-TPETHETO T0Jd, OH JOJDKEH
ObITh CHaH B LIKOJIbHYHO OMOJMOTEKY B XOPOLIEM COCTOSIHMM: YHUCTBIM, LIEJIBIM,
JONYCKAIOTCS HE3HAUUTENIbHBIE IMOBPEKICHUS: MOTYT OBITh HEMHOIO IOTpEHNaHBbI
YTOJIKH NEPEIUIETa, KOPEUIOK (HO HE IOPBaH).

10.4. [Ipyn ucnonp30BaHUM Y4eOHHMKA YETBIPEX-IIATH JIET, OH JIOJDKEH OBITh
C/IaH B MIKOJBHYIO OMOJIMOTEKY B YAOBIECTBOPUTEIHHOM COCTOSIHUH, IPUTOTHBIM JIJIS
JaJIbHEHIIIETO KCIIOJIb30BaHUA: YUCTHIM, JOMyCKaeTCsl HaphIB Kopemika (He Ooinee 1
CM. OT Kpas) ¥ IIeperieTa B MECTE €ro COEAUHEHUS C OJIOKOM.

10.5. [Ipu ucnonp30BaHMK yd4eOHHMKA IIECTHU JIET U OoJiee, OH JIOKEH OBIThH
C/IaH B IIKOJIbHYIO OMOJIMOTEKY B YAOBIETBOPUTEIBHOM COCTOSIHUM, IPUTOJIHBIM JIJIS
JaJIbHENIIETO UCIOIb30BAaHUS: YUCTHIM, JOIyCKAeTCsl HAAPBIB Kopelka (He Oonee 2-
3 cM OT Kpasi) ¥ MepeIieTa B MECTE €ro COETUHEHHSI C OJIOKOM.

10.6.  Bce moBpexaeHHS OJDKHBI OBITh aKKypaTHO CKIJIEEHBI MPO3PauHOM
Oymaroi, 100 MIMPOKUM MPO3PAYHBIM CKOTUEM.

11.0TBeTCTBEHHOCTb Y4ACTHUKOB 00pa30BaTeIbHOM 1eTeIbHOCTH

11.1. JIMpEeKTOp MIKOJIbI HECET OTBETCTBEHHOCTh 3a OPTraHU3aIMI0 PabOTHI 1O
CBOEBPEMEHHOMY TOTIOJHEHUIO OMOIMOTEYHOro (OHJA IIKOJBHBIX Y4eOHUKOB,
oOecrieyeHne oOydaronMXcsl Yy4eOHHMKaMH, Y4YE€OHbIMM MOCOOMSIMH, Y4eOHO-
METOAMYCCKUMU MaTepHalaMy, CPEJACTBAMHU OOYICHHS i BOCTIMTAHMSI.

11.2. 3aMecTUTeNb AMPEKTOpa IIKOJbI MO y4eOHO-BOCIMTATENBHOU padoTe
ompenenseT MOTPeOHOCTh MIKOJIBI B YYEOHHMKAX, COOTBETCTBYIOIIHUX IPOTpaMMaM
OoOy4eHHs, OCYHIECTBISIOT KOHTPOJIb 3a HCIOJb30BAaHUEM TMEJArOrHYeCKUMU
paboTHUKaMU B XOA€ O00pa3oBaTEIbHOU JEATEIBHOCTH YUYEOHUKOB, Y4EOHBIX
nocoOuid M y4eOHO-METOJIUYECKUX MAaTepUajoB B COOTBETCTBHUU CO CITHCKOM,
OTPEEICHHBIM IIKOJIOW, COBMECTHO C YYUTEISIMH M 3aBEAYIOIIUM OWOIMOTEKOMN
OCYIIECTBJISIET KOHTPOJIb 3@ BBHITIOJIHEHUEM OOYYaIONIUXCS CIWHBIX TPEeOOBaHUM TIO
MCIIOJIb30BAHUIO U COXPAHHOCTH YY€OHUKOB.

11.3. KaccHble pyKOBOIWTENM HECYT OTBETCTBEHHOCTH 3a BOCIHUTAaHUE Y
oOy4Jaronuxcsi 6epexHOT0 OTHOIICHUS K Y4eOHOM KHUTE, 32 COCTOSIHHE YYCOHUKOB U
y4eOHBIX TIOCOOMI O0OyYaroIMXCsl CBOEr0 Kjacca B TEUYCHHE Y4YeOHOTO ToOja,
CBOEBPEMEHHYIO BbIJady (clady) Y4eOHMKOB, YYEHBIX W Y4€OHO-METOAMYECKHX
nmocoOuii B OMOJIIMOTEKY B COOTBETCTBUH C TpadMKOM, YTBEPKIACHHBIM JUPEKTOPOM
IITKOJTBI.

11.4. 3aBenyromuii OUOIMOTEKOW HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH
uHpopmanuu 00 00eCTIeUeHHOCTH YYeOHMKaMH, Y4€OHbIMU MOCOOUSIMU U y4eOHO-
METOJMYECCKUMHU MaTepHallaMi OOYYaIOIIUXCsl IIKOJIBI, 33 OpPraHU3alMI0 PadOTHI
OMOIMOTEKH TO BbIJaYe W BO3BpaTy Y4YeOHHKOB, Y4eOHbIX MOcoOMil U ydeOHO-



METOJIMYECKUX MAaTEPUATIOB O0YUAIOIIMMHUCS, 38 COXPAaHHOCTh OMOIMOTeYHOro (hoHAa
y4eOHOU JTUTEePaTyPHI.

11.5. Ponurenn  (3akoHHBIE  MPEACTABUTENM)  OOyYalOIIUXCS  HECYT
OTBETCTBEHHOCTh 32 COXPAaHHOCTh TOJYYEHHBIX YYCOHHUKOB, YUCOHBIX IMOCOOMI H
y4eOHO-METO/IMYECKUX MAaTEepHaioB M BO3MEIIAIOT WX YTpaTy WIH TMOpUuy
OMOIMOTEKE IIKOJIBI.

11.6.  OOyuaromuecss HECYT OTBETCTBEHHOCTb 3a COXPAaHHOCTh Y4YEOHHKOB,
y4eOHBIX MMOCOOMH M y4eOHO-METOJAMYECKMX MaTepHaIOB, MOJYyYEHHBIX W3 (DoHIa
IIKOJIbHOW OMOJIMOTEKH.

12.3axin0unTe/IbHbIE M0JI0KEHHUSA

12.1. Hacrosimee Ilonoowcenue o wkonbhom oubruomeunom @ouoe, nopsoxe
e20 opmuposanus, yuema, UCNOAb3068AHUS U 0OeCnedeHus: COXPAHHOCMU SBIIAETCS
JIOKaJIbHBIM HOPMATUBHBIM aKTOM, pUHUMaeTcd Ha [legarornueckoM COBETE IIKOJIbI
U yTBepKaaeTcs (JuOO BBOAUTCA B ACHCTBUE) MPUKA30M JIUPEKTOpA OpraHu3allui,
OCYILIECTBIISIONIEH 00pa30BaATEIbHYIO JI€ATEIbHOCTb.

12.2. Bce u3MeHeHMsI U JOIOJHEHMs, BHOCUMBIE B HacTosuee [lonoxenue,
opopmiAIOTCST B NHUCbMEHHOM (GopMe B  COOTBETCTBUU  JCHCTBYIOLIUM
3akoHoAaTenbCcTBOM Poccuiickont denepannu.

12.3. llonooscenue o o6ubrUOMeuHoM ¢HoHOe 00pa30BaATEIIBHOM OpraHu3aluu
IIPUHAMAETCS HAa HEOIPEAEIEHHbIN CpOoK. M3mMenennsa n nononnenus K llomoxennro
IIPUHAMAIOTCS B IOPSIIKE, TpeAYCMOTpeHHOM 11.12.1. HacTosimero [lonoxenus.

12.4. [Tocne mnpunstusa I[lonoxxenus (WM W3MEHEHUNW W JIOMOJIHEHUMN
OTIEIBHBIX ITyHKTOB M pAa3ZeiiOB) B HOBOW peNakUWH MpeAbIaylias peaakuus
aBTOMAaTUYECKU yTPAYUBAET CUILY.



